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CONDITIONS APPLICABLE TO A LET OF THE TRADES HALL





OR ANY PART, WHICH ARE DEEMED TO BE PART OF THE





CONTRACT OF LET.

1.
The Trades Hall reserves the right to refuse an application for a let of the Hall building or any part without giving any reason for such refusal.
2.  
The Tenant is responsible for any damage that may be done to the fabric of the Hall, the furniture or equipment during the period of the let and shall be bound to make good any damage, to the satisfaction of the board.
3.  
The Tenant must ensure that toastmasters or others under their control do not strike doors or any other part of the fabric with gavels except upon the striking plates provided.
4. 
No decorations, notices or extra fittings are to be fixed to the fabric of the Hall without the permission of the Trades Hall Office.
5.   
The use of confetti, helium balloons or small table crystals within the Hall buildings is prohibited.

6.
The Tenant is not permitted to sublet the Hall or any part of the Hall without the prior permission of the Trades Hall.
7.  
The Tenant is responsible for the behaviour and actions of the persons in the Hall during the period of the let and shall maintain good order at all times.

8.   
The Tenant is responsible for the safety of persons in the Hall during the period of the let and must inform those persons of the position of the fire exits and of evacuation procedures.  In addition, details of procedures are displayed in prominent places in the Hall. 
9.
The Tenant must take every reasonable care to ensure proper and careful use of the Hall buildings and draw the attention of the Hall Office to any particular risk associated with the event. Candles must not be used unless in a suitable container or by prior consent of the Trust. 
10. 
The Trades Hall will provide a duty Hallkeeper who will be responsible for the security of the building. If it is considered necessary by the Trades Hall, the Tenant will be required to provide an additional responsible attendant or doorkeeper at their own expense, failing which the Hall will provide such an attendant or doorkeeper and the cost will be charged to the Tenant.

11.
Two microphones are included in the cost of the let.  Any additional audio visual equipment requirements and the labour for setting this up will be charged to the Tenant.

12.
The Trades Hall accepts no liability for the condition of any piano included in the let, but they will endeavour to provide an instrument in a condition which they believe to be reasonably fit for the purpose. Any damage caused to the piano will be the responsibility of the Tenant.  The Piano must not be moved without prior permission of the Trades Hall and retuning will be at the Tenant’s expense.
13.
No smoking is permitted in any part of the Hall buildings. In the event of a breach of this condition, the Tenant will be liable to a fixed penalty in terms of the Smoking, Health and Social Care (Scotland) Act 2005.
14.
The Trades Hall or their employees shall be entitled to have access to all parts of the Hall buildings at all necessary times and for all necessary purposes provided that such access shall be exercised with the least possible disruption to the Tenant’s activities.

15.
The Trades Hall shall have the right in their discretion, by notice in writing given or delivered personally or sent by recorded delivery letter, to the Tenant cancelling a let, if in their opinion circumstances have arisen which indicate that damage to the Hall buildings might ensue, if the let were allowed to proceed. In such event any funds paid to the Trustees may be refunded to the Tenant.

16. 
The Trustees shall not be liable to the Tenant in the event that they require to cancel a let of the Hall buildings due to a cause beyond their control.

17.
No food or beverage shall be provided within the Hall buildings, unless by the caterer approved by the Trust.
18.
The Tenant must ensure that the function or event finishes by the time stated on the booking form, otherwise an extra charge will be incurred.
19.
Cloakroom accommodation is available for use but the Trades Hall/ Grooms Catering accept no responsibility or liability for any loss or damage to property belonging to the Tenant or guests of the Tenant, left in the Cloakrooms unless you have paid for a cloakroom attendant.
20. 
The Trades Hall/ Grooms Catering are not responsible for any loss, theft or damage of property belonging to the Tenant or any person in the Hall buildings during the period of the let.
21.
The Trades Hall reserve the right to add to, alter or cancel any of the conditions of let on giving reasonable notice to the prospective Tenant.

PAYMENT AND CANCELLATION
22.
23. 
A refundable deposit is payable at the time of booking. 
In the event of cancellation the Tenant agrees the following scale of charges will apply:


Period of notice prior to event



Percentage payable

More than 3 months but less than 6 months



15%

More than 2 months but less than 3 months



30%


More than 1 month but less than 2 months



50%


More than 2 weeks but less than 1 month



75%


Less than 2 weeks





 
         100%

24. 
The invoice must be paid within two weeks of the commencement of the let without deduction of the deposit. The deposit will be returned to the Tenant following receipt of a satisfactory accommodation report from the duty Hallkeeper.

Cheques should be made payable to The Trades Hall of Glasgow
